Frequently asked questions addressed in this
document:
Are weddings available to members and
non-members?
What will our wedding service be like?
Should I have the wedding in the chapel or the
sanctuary?
What are the required fees?
Can a favorite piece of music be played?
Is there a policy about flowers?
Is photography permitted during the ceremony?
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THE FIRST STEP

OVERVIEW

The first step, if you have an interest in having your wedding at
The Presbyterian Church in Morristown, is to complete the simple
application on the last page of this document and return it to
Rev. Dr. David J. Smazik, The Presbyterian Church in Morristown,
65 South St., Morristown, NJ 07960 or fax it to the church at
973-538-7879.

Weddings at The Presbyterian Church
in Morristown are open to both members
and non-members who meet the legal
requirements for marriage in the state of
New Jersey, in accordance with the
Presbyterian Church (USA) Book of
Order. Ministers on our staff, or
Presbyterian ministers approved by and
affiliated with The Presbyterian Church
in Morristown perform Christian services
only. At the invitation of the presiding
minister, other clergy may participate in
the ceremony.

Upon receipt of the application, a pastor will review it, and someone
will contact you in 5-10 business days.
After having reviewed this document, if you have further questions,
please contact the church at mail@pcmorristown.org. Indicate
“Wedding” in the subject line.

“The Christian marriage ceremony is a
service of worship before God…
Reverence shall be expected on the
part of all present, and the service shall
be under the sole direction of the
minister…”

Sanctuary
www.pcmorristown.org

All aspects of the wedding service
should reflect this spirit of worship.
However, we also appreciate that each
wedding should be unique and special.
The officiating minister will discuss with
you your ideas for a suitable and
personalized service.
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WEDDING FEES
Use of the sanctuary
Use of the chapel

Members
No charge
No charge

Non-members
$500.00
$350.00

Minister

Honorarium

$350.00

Organist
$350.00
$350.00
Additional/Alternative Musician(s) fees starting at $200
Wedding Coordinator
Sexton

$250.00
$125.00

$350.00
$125.00

Sound Technician (optional) $65/hour—two hour minimum —
members and non-members. Sanctuary only.
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Sanctuary

Non-members pay the building fee as a non-refundable deposit to
secure the date for their wedding. The determination of member
or non-member status is made as of the date the application is
reviewed by the minister.
For members and non-members, the church requires that all
remaining fees be paid two weeks in advance of the wedding.
Please send checks made payable to The Presbyterian Church
in Morristown, to: The Presbyterian Church in Morristown

THE WEDDING SANCTUARY
AND CHAPEL

Wedding Coordinator
65 South Street, Morristown, NJ 07960

Your ceremony may be held in either the
sanctuary or the chapel. Due to the historic
nature of our buildings, be advised that there
is no air conditioning.

Sanctuary
The sanctuary seats 900 and is equipped with
a 76-rank pipe organ. It has a double aisle so
that the wedding party processes down the
west aisle and recesses up the east aisle.

Chapel
The chapel seats 150 and is equipped with
an eight-rank pipe organ and has a center
aisle. The ceremony takes place in front of
the communion table. There is a podium
with a microphone for readers.
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Front Entrance
to Church
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www.pcmorristown.org

Chapel

It was simply magical. We chose the church because
it was beautiful, of course, and – silly as it sounds –
the location was spot on, but there was something
else. A feeling you get when you are inside. An
element that can’t be described, but was tangible
nonetheless. Perhaps it’s the 200+ year history of
the church, or the friendly congregation or the down
-to-earth demeanor of Dr. Smazik or the genuine
warmth behind Cindy Alloway’s hugs. Probably it’s
all these things. Standing inside the sanctuary,
before God and with my friends and family behind
me, wishing me well during the most overwhelming
event in my life up to that point filled me with a
feeling of such reverence.
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THE MINISTER
“Any minister asked to marry a man and a woman shall
participate with them in instruction and discussion of the
privileges and obligations they shall assume in
Christian marriage…”
The officiating minister will preside at your wedding and
rehearsal. Prior to the wedding, couples meet with the
minister for required pre-marital counseling and to
discuss the service. Conferences are more than
requirements, for it is the church’s belief that they are
important to the preparation for life as married persons.
Typically, there are two or three sessions, each lasting
approximately 1½ hours. Time and location are decided
upon mutually by the minister and couple. Most
sessions take place in offices located at the Parish
House of The Presbyterian Church in Morristown at
65 South Street in Morristown.

THE MUSIC
“Such music as accompanies the ceremony should
direct attention to God.”
In the Christian church, marriage and the wedding
service should be to the glory of God who sanctifies
marriage. The Book of Order says: “Such music as
accompanies the ceremony should direct attention to
God…and special care should be taken to assure that it
is suitable and reverent.” Therefore, in this experience
of worship and witness, care should be given to the
selection of all instrumental and vocal music so that it is
in keeping with the above.

SAMPLE WEDDING MUSIC
Organ
Jesu, Joy of Man’s Desiring – J.S. Bach
Canon in D – Johann Pachelbel
Trumpet Tune – Henry Purcell
Trumpet Voluntary – Jeremiah Clarke
Trumpet Tune in D Major – David Johnson
Te Deum – Marc-Antoine Charpentier
Hornpipe from “Water Music” – G.F. Handel
Rigaudon – Andre Campra
Prelude in Classic Style – Gordon Young
Phoenix Processional - Dan Locklair
Piano
Jesu, Joy of Man’s Desiring – J.S. Bach
Canon in D – Johann Pachelbel
Intermezzo, Op. 118, No. 2 – Johannes Brahms
Nocturne in E-flat Major, Op. 9, No. 2 – Frederic Chopin
Sonata No. 8 “Pathetique”, Mvt. II – Ludwig Beethoven
La fille aux cheveux de lin (The girl with the flaxen hair) –
Claude Debussy
Voice
Ombra mai fu – G.F. Handel
Where’er You Walk – G.F. Handel
Guitar
BWV 998 – J.S. Bach
BWV 1006 – J.S. Bach
BWV 1007 – J.S. Bach
Trumpet & Organ
The Rejoicing from “Fireworks Music” – G.F. Handel
Trumpet Voluntary – John Stanley
String Quartet
Trumpet Tune – Henry Purcell
Hornpipe from “Water Music” – G.F. Handel

In order to select music that is best for your wedding,
every couple must schedule a consultation with the
Director of Music. Sample Wedding Music is listed in the table above to give you
a guideline for appropriate selections that may be considered. If additional or
alternative musicians are desired, this should be addressed with the Director of
Music in the initial consultation. The music fee will vary depending on the number
and type of musician(s) engaged. Some alternative musical options are piano,
voice, cello, violin, guitar and flute.

Chapel

You are welcome to have family or friends provide music for the ceremony, as
long as you specify your desires during the initial music consultation, as all music
must be approved by the Director of Music, in consultation with the presiding
pastor. It is highly recommended that all musicians for the wedding participate in
the wedding rehearsal, to insure that all involved are fully apprised of the
ceremony’s timing and flow.

THE WEDDING COORDINATOR
All weddings require the services of a church wedding coordinator, who will guide
Jim Kapinos Photography
you through the process and logistics from beginning to end. The coordinator will
meet with you in the sanctuary or chapel to discuss details of your wedding, to assist you and answer your
questions during the planning period. Prior to the wedding, the coordinator contacts your florist and photographer
to discuss delivery and guidelines and is the liaison with the church for final arrangements. The coordinator is
present at the rehearsal and the wedding and files your marriage license with the Registrar of Vital Statistics.
www.pcmorristown.org
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THE SEXTON
The sexton is responsible for the building set-up, provides the florist with early access to the building, assists
during the procession as needed and restores the building after the ceremony. If requested, the sexton will ring
the bell at the conclusion of the ceremony. Please note: the church bell peals.

THE SOUND TECHNICIAN
The sound for a wedding in the Sanctuary is managed from a unit at the back of
the Sanctuary. It is programmed to handle three battery pack microphones, 2-3
floor microphones and one handheld microphone. The minister generally wears
one of the battery pack microphones.
There are two options for managing the sound system:
 The wedding coordinator can power up the sound system, turn on the mics

that will be used and allow the system to run without monitoring. This is best
for a wedding with simple sound needs, such as one minister and one reader.
 For weddings with more complicated sound needs, we offer the use of a

Sound Technician. This professional service costs $65/hour, with a 2 hour
minimum (total $130). The technician is able to turn on and off multiple
microphones, eliminating any possible problems with feedback. He/she is
also available should any sound issues arise during your ceremony. This
service requires a one month notice.
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FLOWERS AND DECORATIONS
It is recommended that floral displays in the chancel area be limited to two arrangements. Vase sizes and additional decorations should be discussed with the
wedding coordinator in advance. Approved decorations, flowers and pew ribbons
cannot be tacked, nailed or taped to the walls or furniture. White runners are strongly
discouraged as they tend to bunch and can cause tripping; however, runners are
advised if silk flowers (please no fresh petals) are tossed by a flower girl.
Available to the couple at no fee are two communion table candleholders, a unity
candle and two tall, free-standing brass candelabra. The church provides the
candles for the candleholders and candelabra. If the unity candle is part of the
ceremony, the couple needs to provide two tapers and one pillar candle.
Please notify the wedding coordinator in advance if you intend to leave your flower
arrangements. Flowers used in the church are distributed to member shut-ins
after our services.

PHOTOGRAPHY
Official photographers are permitted to take photos during a
wedding following these guidelines:
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As a lifelong member of the church, I always enjoyed
services held in the chapel. For our wedding, the
chapel‘s intimate, simple and authentic feel was perfect.
The December grey weather outside contrasted with the
warmth inside the chapel. Pastor Cindy’s message of
love and commitment combined with the decorations of
wreathes, candles, poinsettias, and beautiful music
made the perfect Christmastime wedding. With [my
husband’s] Irish heritage, we incorporated the Celtic
Loving Cup Ceremony and drank for the love we shared
in the past, the present and the future. We felt blessed
and supported in our marriage by the church, family
and friends. Even now, church members congratulate
us after reading about our wedding in the Tower
Tidings [PCM newsletter].

Flash photography may be used during the processional.
With consent of the presiding minister, one photographer
may be permitted in the front of the church until the bride
finishes processing. Using a side aisle, the photographer
must immediately and discretely return to the rear of the
church for the remainder of the ceremony.
Only available light may be used during the ceremony.
Flash photography may be used during the recessional
if taken from the rear of the church.
After the service, the minister can re-stage the ceremony
for photographs.
Video is permitted only if the camera operator remains in a stationary position throughout the service.
The congregation is not permitted to take pictures during the ceremony.

www.pcmorristown.org
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PARKING
Parking is limited, with handicap and special needs parking behind the church buildings. Public parking is
available at Headquarters Plaza (one block away), around the Green and behind the Morristown Post Office
on Morris Street.

CARE AND RESPONSIBILITY
In addition to the chapel and sanctuary, you are welcome to use the church narthex or courtyard for a receiving
line after the ceremony. Please be mindful that these buildings are a setting of worship. No alcoholic beverages
are permitted on church property, and nothing should be thrown (rice, bird seed) in celebration of the newly
married couple indoors or outdoors. Persons using the facilities must assume full responsibility for any damage
caused by carelessness. Please respect the church and what it represents.

SCHEDULING
If you are interested in a wedding service at The Presbyterian Church in Morristown, please fill out the simple
form on the last page of this document. Upon receipt of the application, a pastor will review it, and someone will
contact you in 5-10 business days and answer whatever questions you may have about your wedding. Please
understand that submittal of this form does not commit you to a wedding at the church, but this information is
required to assist us in the approval process.
If you have not visited the church, we strongly suggest you accept our invitation to attend a church service
before making your request. The schedule can be found at www.pcmorristown.org or by calling the church office
at 973-538-1776. After business hours, a recorded message will provide the schedule of services for the
upcoming week.
Before the church can commit to your wedding, the sanctuary or chapel and clergy must be available. In
consideration of schedules, please allow five business days for confirmation and, during the holidays and
summer months, five to ten business days. Please be aware that the church cannot commit more than a year
in advance of the requested wedding date. Clergy do not meet with couples prior to pre-marital counseling or
participate in off-site weddings. Weddings on or near holidays and Sunday weddings are discouraged. Late
morning, afternoon and early evening weddings are acceptable.
Once the wedding coordinator confirms your date as available, non-members must send a deposit in the
amount equal to the facility fee to secure the date (see WEDDING FEES). After a date is confirmed, the
wedding coordinator will schedule a meeting with you at the church to discuss arrangements. Meetings with
the minister and music director are generally scheduled a few months before the wedding.

PREPARATIONS AND SUGGESTIONS
Invitations
In printing invitations, the following formats
are appropriate:
The Chapel of
The Presbyterian Church in Morristown
Morristown, New Jersey
or
The Presbyterian Church in Morristown
Morristown, New Jersey

PLEASE NOTE: The chapel and sanctuary address
is 57 Park Place, Morristown, New Jersey, 07960.
For mapquest/directions, please use:
57 East Park Place.
www.pcmorristown.org
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Bulletins
With sufficient notice, bulletins can be printed at the church office for a fee of $30. Please call 973-538-1776
to make arrangements. Please include the following request in your program:
The taking of photographs by family and guests during the sacred wedding ceremony is not permitted by The
Presbyterian Church in Morristown. We appreciate your cooperation in making the wedding a meaningful and
beautiful religious service.
My husband began attending church with me about
License
six months before we were engaged, and the church
Your marriage license is obtained in the municipality where
community welcomed him with open arms.
the bride lives. When you go to the office of the clerk to
Originally from Colombia, he had family who spoke
apply, someone who knows you both must accompany you. only Spanish at the ceremony. The church was very
This witness may be a relative. After you apply for the
accommodating in the wedding planning process to
license, there is a three-day waiting period before it is ready allow the bulletin to be translated into Spanish. I
to be picked up. Please bring the marriage license to the
have never felt more supported as when I was
wedding rehearsal.
walking down the aisle with my parents and seeing
all the faces of the people I love, and I felt confident
REHEARSAL
that the wedding ceremony would be accessible to
all of our guests.
The minister will direct the procedures for the arrival and
recessional for the service and go over the ceremony and
vows. The organist and wedding coordinator will be there to assist. An hour is allocated for a rehearsal,
preferably within 24 hours prior to the wedding. The rehearsal should always be scheduled before the wedding
rehearsal dinner and should start and end on time. It is important to plan the rehearsal at a time when all of the
participants can be present so that everyone will know the specific arrangements for the wedding day.
Typically, rehearsals are scheduled at 6:00 or 6:30 p.m.
The bride and groom, wedding party and both sets of parents should plan to be present. Because young
children are often unpredictable at weddings, their participation as flower girls or ring bearers should be
carefully considered. Non-participating observers should be discouraged from attending the rehearsal. Please
bring programs, unity candles and readings, etc., that will be used at the wedding. The wedding license must
be brought to the rehearsal. Witnesses who sign the license must be 18 years of age or over.

WEDDING DAY
Groomsmen are expected to be available for ushering at least 45 minutes prior to the scheduled hour of the
wedding. Others in the wedding party must be at the church at least 20 minutes before the wedding. Individual
arrangements will be made with the bride in advance to best coordinate her arrival to the church. Kindly designate individuals not in the bridal party to assist with handing out programs and pinning boutonnieres/corsages.
At the conclusion of the service, a receiving line and/or re-staging of photos can be arranged. The wedding
coordinator will file the marriage license in Morristown. To obtain a certified copy, please contact the Registrar
of Vital Statistics in Morristown at 200 South Street or by phone at 973-292-6638.
**************************

We trust these guidelines and suggestions will help
make the celebration of your wedding a very special
and memorable event and provide a setting of
worship within which to exchange the promises
significant to a blessed marriage ceremony.

Hal Crosthwaite Photographer
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Thank you for your interest in a wedding service at The Presbyterian Church in
Morristown. We approach all weddings with a serious commitment, and this
information will assist us in our approval process. The first step is to complete, sign
and return this application to The Rev. David J. Smazik, The Presbyterian Church in Morristown,
65 South St., Morristown, NJ 07960 (fax 973-538-7879). Please review The Presbyterian Church
in Morristown policies and fees at www.pcmorristown.org/weddings before submitting this form.
Date of Application: __________________
Requested wedding date and time: _____________________________________
Rehearsal date and time (We generally schedule for 6:00 or 6:30 p.m.): ___________________
BRIDE
Full name:

GROOM
Full name:

Address:

Address:

Age:
Date of birth:
Place of birth:

Age:
Date of birth:
Place of birth:

Contact phone numbers: Indicate preferred number
Cell:
Home:
Work:

Contact phone numbers: Indicate preferred number
Cell:
Home:
Work:

Church affiliation:

Church affiliation:

Current membership status:

Current membership status:

Name & address of current clergy:

Name & address of current clergy:

Church of baptism:

Church of baptism:

Church of confirmation:

Church of confirmation:

If Bride/Groom previously married, please share date(s) of divorce: ________________________________

__________________________________________________________________
Requested clergy to participate in wedding service: __________________________________
Please share relationship and reason for contacting The Presbyterian Church in Morristown:

__________________________________________________________________
__________________________________________________________________
After the application is received in our office, a clergy person will review and you will receive
a response in approximately 5-10 business days.
Your signatures: _________________________________________________________________
www.pcmorristown.org
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